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Book and Material Donations Policy

Union Library Company of Hatborough Policy and Procedure
Policy Number:

Effective Date: August 21, 2026

Review Date: August 18, 2026

Scope

This policy provides the material definitions and procedures for donation of books and materials
to the Union Library Company of Hatborough (ULCH).

Purpose

The purpose of this document is to describe and clarify procedures for patrons to provide book
and material donations to the Library.

Policy

ULCH has provided a mailbox, located outside the door of the Summerhouse building behind the
library. Books to be donated should be placed in this mailbox. Should the donation be too large
for this receptacle, the patron must call the Library for a receiving appointment to ensure staff is
available to assist and accept the donation.

ULCH reserves the right to decide if a donated item will be added to the collection, sold,
recycled, donated, or otherwise disposed.

Appreciated items include:

e Hardcover fiction less than two years old.

e Recent hardcover biography, history, and current events books.
e Artbooks.

e Children’s books include board books.

e Young Adult fiction and graphic novels.



Items ULCH does not accept:

e Encyclopedias and other large reference works
e Magazines including National Geographic

e Newspapers

e Textbooks

e VHS tapes
e CDs
e DVDs

e Audio cassettes

e Readers Digest condensed or abridged books or book club editions of fictions

e Old editions of travel guides or other books that publish new editions each year

e Books that have no cover, or that have been wet, smell of tobacco smoke, or show
signs of mold



